User Guide

1. To apply: go to http://hr.cuyahogacounty.us/ make sure you are using a compatible browser.
Google chrome is not compatible.
Click on the apply/register link.
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PLEASE NOTE: Thia page in curmendly incompativie with Soogle Chrome.
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2. If you already have a profile, enter & submit your email address and password.
If you forgot your password, click on the “forgot my password” icon to reset.
If you do not have a profile, follow the “click here to register” link and create a profile.
Follow the application procedures.
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Apply Online!

APPLICATION PROCEDURE: Piease create an online profile if you have not already done so, and submit an
for a position. The you submit in your application will be used to determine if you meet
the requirements for the position. Submission of a résumé is optional, but your qualifications will be determined
by your In order to be i eligible for the position, you must complete 3b
application in its entirety. When filling out the application, you must clearly and accurately descy
previous education and work experience as they relate to the position.

Positions may be subject to cvil service Further regarding the prng
be provided to applicants at a later date. PLEASE NOTE: You will only be contacted about civil service

via email. It is your ility to provide and maintain a valid email address. If your Eorgot My Password
email address changes after you submit an appiication for employment, please contact Not 2 registered user? Click here t0 register
PRCEmp LS to provide updated contact information. Also, please make sure
PRC) 3 us s a trusted sender for your email account
Piease be aware that a scheduled structured interview may serve s the civil service examination. If you do not meet the requiremes the position, you will not

be eligible to take the civil service exam
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3. After you login or create a profile, prior to applying for a job, please go to “Edit Profile” and ensure that all of your
information is correct, including your work & education history.
Once complete you can click on the “Apply for New Job” tab and it will bring you to the posting page.
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http://hr.cuyahogacounty.us/

4. Click “Apply” for the job you want to apply.
You can only apply for one job at a time, if you wish to apply for more then one job please repeat this step.
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Job Postings

To apply for any of the Nsted positions, please press the Apply button. Your ap
do not raceive a confirmation number, please contact the on-line application s

Title Department

epted unies:
4438008,

5. Please answer any questions, and also attach a resume if you would like to include. Submission of a resume is optional.
If you leave your application blank or simply tell the reviewer to refer to your resume, your application will be rejected
Once complete, please Submit Application.
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Job Application

Job Title: Chief Deputy Maintenance Attach Resume <:
Department
.y Submit Application

Annual Salary

Ending Date 12/31/9999
How did you hear about this position? Sesect v
1f coflege website, career center or cobege fair, specify coBege
» ges, or equivalent )




