
User Guide 

1. To apply: go to http://hr.cuyahogacounty.us/ make sure you are using a compatible browser.  
Google chrome is not compatible.  
Click on the apply/register link. 

 
 

2. If you already have a profile, enter & submit your email address and password.  
If you forgot your password, click on the “forgot my password” icon to reset. 

If you do not have a profile, follow the “click here to register” link and create a profile. 
Follow the application procedures. 

 
 

3. After you login or create a profile, prior to applying for a job, please go to “Edit Profile” and ensure that all of your 
information is correct, including your work & education history.  

Once complete you can click on the “Apply for New Job” tab and it will bring you to the posting page.  

 
 
 
 
 

http://hr.cuyahogacounty.us/


 
 
 

4. Click “Apply” for the job you want to apply. 
You can only apply for one job at a time, if you wish to apply for more then one job please repeat this step. 

 

 
 
 

5. Please answer any questions, and also attach a resume if you would like to include. Submission of a resume is optional.   
If you leave your application blank or simply tell the reviewer to refer to your resume, your application will be rejected 

Once complete, please Submit Application. 

 
 
 
 


